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Yes, it is imperative that photo ID such as a driving licence or passport is brought with you to the venue for registration. 
You will not be allowed to enter the venue building without photo id even if you have pre-registered. Security is very tight at 
Wembley Stadium and there can be no exceptions.

1. Do I need photo ID to enter Wembley Stadium?

Yes, please refer to the agenda for the event.

2. Is there a schedule for the event?

Stands are pre-built for all partners on Day 0 (14th Nov). Any additional set up can be done on Day 1 between 0700-0900hrs. 

De-rig can be done on Day 2 from 1600hrs. 

Any couriered materials will be delivered to the respective stands before 1600hrs on Sunday 14th November. 
A technical team will be in attendance to help with any issues and staff members will assist.

Please ensure to download and print the delivery and collection labels to attach on your consignment. These will be available 
by the end of August 2021.

Visit our venue page for further information. 

3. What are the instructions for setting up the stands? 

Yes, from 0800hrs and during their break times. Other delegates who registered for the partner showcase can visit 
throughout the day.

4. Can workshop attendees visit the partner showcase?

There will be a guideline document on logistics. We will be sharing this information by the end of August.

5. Do you have any guidance on logistics for delivery and/or collection? 
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Yes, we have a checklist or guide for Partners, where we have explained the most common FAQs for setting up the stand. Please 

refer to this PDF.

6. Do you have a checklist for Partners to help with setting up the stand? 

Please find the link to media pack here.

7. Where can I view the media pack for partnership opportunities at Expo?

Headline and Platinum partners will be provided with ONE complimentary badge scanner for both days. 
For other partners and for additional scanners, please contact our supplier.  

The scanners can be collected from the event registration desk. 

8. How to hire a badge scanner for the event days?

As soon as you are registered to the event, you will receive a QR code via a confirmation e-mail and the Project Controls Expo’s 
platform. This will allow you or the individuals within your group to print their name badges at the venue.

You are NOT required to pre-print the badge in advance as this will be done by us at the entrance on event day.

It is imperative that photo ID such as a driving licence or passport is brought with you to the venue for registration. No one 
is allowed to enter the venue without photo id even if you have pre-registered. Security is very tight at Wembley Stadium and 
there can be no exceptions.

9. How do I collect my badge?

Due to stringent data protection laws and to prevent mass marketing to our delegates, we are unable to provide a full 
delegate list.  

If you wish to collect delegate data, you can purchase a badge scanner for those who visit or pass your stand, with their 
permission to receive marketing material.

10. Do you provide a list of conference attendees?
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We recommend business attire for the event. 

For the Awards Gala Dinner a black tie dress code is required.

12. Is there a dress code? If so does it vary on your role?

Yes, each attending delegate gets 8 CPD/PDU hours for each day of the Expo event. 
These can be claimed via downloading the attendance certificate from the PCE virtual platform. 

13. Do you offer recognised CPD/PDU hours allocation for this conference?
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Unfortunately, we are not able to coordinate meetings for you. 

However, we will be happy to make a couple of announcements via the Project Controls Expo’s platform with notifications to 
support our partners. Apart from this, we will also be providing an exclusive lounge for our Headline and Platinum partners. 

Additionally, we have a feature “Ask a question to speakers/SMEs” offering delegates to send a question to one of our speakers 
and/or arrange a 1:1 meeting with a Subject Matter Expert (SME).

Delegate information is shared in line with GDPR regulations and should delegate choose to share his/her info to our partners. 

11. Are there any additional services that you offer, such as meeting coordination at the event?

https://projectcontrolexpo.com/send-a-q-to-speaker
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Yes, it is imperative that photo ID such as a driving licence or passport is brought with you to the venue for registration. 

You will not be allowed to enter the venue building without photo id even if you have pre-registered. Security is very tight at 
Wembley Stadium and there can be no exceptions.

1. Do I need photo ID to enter Wembley Stadium?

We will be updating the new joining instructions closer to the event date. 

2.  Are there joining instructions? 

The Awards Black Tie and Gala Dinner will be hosted on Monday 15th November 2021 at Wembley Stadium. 

We will be updating the new joining instructions closer to the event date.

3.  Are there any joining instructions for the Awards’ dinner?

Delegates get an opportunity to interact with our SMEs by sending the request in advance via our website. 

Delegates will be allocated a specific time for the meeting, subject to availability and on a first come first served basis.

For more information please check our Send a question page. 

4. How do I arrange a meeting with a Subject Matter Expert (SME)?

Delegates have the opportunity to send their questions to our speakers in advance on our website.

All questions will be sent to the respective speaker to allow him/her to respond at the end of their session.  

5. How do I send a question to one of the speakers?

Even if you do not have a PayPal account, you can use your credit card to make the payment via PayPal.

6. Can I make payment via credit card instead of PayPal or can I make the payment over the phone?
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Yes, each attending delegate gets 8 CPD/PDU hours for each day of the Expo event. These can be claimed via downloading the 
attendance certificate from virtual platform. 

If you choose to make the payment over the phone, please email us with your contact details and our team will contact you to 

collect the payment. It is important to highlight that we do not store credit card details, nor do we share customer details with 

any 3rd parties.
 

Please note that once payment is received, your registration is confirmed.

7. Do you offer recognised CPD/PDU hours allocation for this conference?

The submission of a paper must be in MS Word format/ Adobe PDF format.

To include the following critical elements

It must be within the domain of project controls (planning, scheduling, cost engineering and estimating, risk management, 

forensic analysis and/or change management) 

8. What are the criteria for submitting a paper?
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The submission paper must be within 1500-2500 words and must contain: 

Abstract

Introduction

An abstract of the paper must be of 100-175 words and should address the major aspects of your paper. Summarize the 

scope and nature of the work upon which the paper is based. Note the relative emphasis of the paper on either research work 

or practical applications for projects. Describe the results presented in the paper and state specific conclusions of your 

work. Describe how these differ from results or conclusions of previous work on the same or similar subjects. 

Submission of papers may not contain actual intellectual property data and must focus on developing and describing 

concepts for practicing project controls Submission papers centred on commercial products or endorsements will not be 

accepted. View examples of past submission papers.

For more information, please visit our Call for Papers page. 

Brief author profile (no more than 100 

words)

Acronyms (if any used)

Bibliography 
Acknowledgement

https://projectcontrolexpo.com/expo/call-for-papers


Please check the access according to the ticket types below:

    Workshop delegates: have access to refreshments and lunch on Monday 15th November

     Awards Black Tie and Gala Dinner: have access to Awards evening drinks and dinner on Monday 15th November

    Expo main day delegates: have access to all refreshment, lunch and evening drinks on Tuesday 16th November

    Partner Showcase only: Have access to beverages only, on both days (Monday & Tuesday)

9. Are food and refreshments included in my registration?

Yes, you may cancel your registration to the event in line with the cancellation policy listed on the registration page. Please 

note, tickets are NOT transferable. See T&Cs

10. I already registered for the event, but I cannot attend. Can I cancel the registration?

If you are registering five (5) or more delegates from the same company you can apply for a discounted group rate. This is 

however, subject to certain terms and conditions, please contact us at info@projectcontrolexpo.com for more information 

and to get an access to the discount code. 

11. Is there a group discount for the conference?

There are plenty of accommodation options near Wembley Stadium. Please visit the accommodation section on our 

Venue page for further information. 

12. How and where do I make a hotel reservation?

Visit our Venue page for guidelines on directions. 

13. How do I travel from the airport to Wembley Stadium?

There are several local pay and display car parks nearby, they are managed by an independent company 
www.wembleyofficialparking.com

14. Where do I park?
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Please check your spam folder, if you have not received the registration mail, you can use the same username and password 
that you opted for during the registration to access the virtual platform. 

If you have forgotten your username/password, click here to view how to re-set your password  

20. I didn’t receive the registration email. What should I do?

Yes, please send the following information to info@projectcontrolexpo.com to allow us to send you an invitation letter:

      Full name                          Passport number                           Place of work & employer 

      Date of birth                      Job title

For security reason, we request you to please ensure to password protect the document/excel sheet, while sending the 
required personal details to us. Please note, we do not guarantee the visa outcome and it is at the discretion of the UK 
Embassy in your region.  

15. I need to apply for UK visa to attend Expo. Can you help with documentation?

Please refer to media pack for detailed information on how to participate at Expo as a partner. 

16. How can I promote my company at the Expo?

An event brochure will be available on our website closer to the event date with a condensed print version available upon arrival. 

In the meantime, our website has all the required information:
Home, Agenda, Awards, Speakers, Partners, Registration. 

17. Is there an event brochure?

Should you face a failure issue whilst registering to the event, please let us know and we will arrange a complimentary ticket 
for you. However, in that case, you will need to provide us with clear evidence of such failure. Please contact us at 
info@projectcontrolexpo.com

Please follow the instruction in this Username/Password reset guide. 

18. What should I do if I get registration failure? Who should I contact?

19. How should I retrieve my login username/password?
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Yes, it is imperative that photo ID such as a driving licence or passport is brought with you to the venue for registration. 
You will not be allowed to enter the venue building without photo id even if you have pre-registered. Security is very tight at 
Wembley Stadium and there can be no exceptions.

1. Do I need photo ID to enter Wembley Stadium?

No, we will get you registered at our end and will contact you for the required information. 

Our Speaker Co-ordinator, Rishab Sahu will get in touch with you with the required details. 

2. Do I need to register via the website for the main Expo day?

Yes, this should have been supplied by our Speaker Co-ordinator, Rishab Sahu. If not please contact him direct for the template.

3. Do I require a special PowerPoint template for my presentation? 

We will need the final version of your slide deck in advance. There are no restrictions on the type of content, but avoid large, 
embedded files.

4. When do you need the final version of my slide deck? Can I play video clips during my presentation?

We request you to keep the Expo presentation template unchanged, to enable the theme of the Expo to be maintained.

We understand that some organisations have strict brand guidelines and press departments insist that presentations are only made on 
company templates. We will have to consider your application if such a request is made.

5. Can I alter the Expo presentation template?

15 - 16 November 2021
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It is a 45 minute session:

30 minutes for main presentation, 

10 minutes for Q&A 

5 minute buffer (which we do not encourage you to utilise.)

6. How long is my time slot?
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Speakers can keep their presentation on a USB as a back-up. 

All the presentations will be loaded on our computers which will be pre-installed in each of the presentation rooms.

7. Do I need to carry my presentation in a USB drive or any of my devices, on the event day?

Yes, you may take part in the stadium tour. However, you would have to confirm with our Speaker Co-ordinator at least one 
week prior to the event.

8. Can I take part in the stadium tour?

We will provide a room/facility for speakers to utilise if required.

9. Is there a room for speakers where we can work or make calls during the day if required?

Yes, we will send you a special promo code to invite up to 2 delegates for virtual access only. 

For such queries contact our Speaker Co-ordinator, Rishab Sahu.  

Yes. There is a cloakroom at Wembley Stadium. 

10. Will I get a promo code to invite my colleagues or clients to the Expo?

11. Is there a luggage area for bags?

Yes, we will be delighted to have you as our guest at the Awards Black Tie and Gala Dinner on Monday 15th November. You will 
need to ensure to confirm your attendance in advance and dietary requirements.

You will be able to purchase additional tickets for the dinner in advance.

12. Am I invited to the Awards Black Tie and Gala Dinner?

It is a set dinner menu. You may let us know if you have any special dietary requirements at the time of registration.

13. Are there menu options for the Awards Black Tie and Gala Dinner? 

15 - 16 November 2021
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The Awards Black Tie and Gala Dinner will be hosted on Monday 15th November 2021 at Wembley Stadium. 

We will be updating the new joining instructions closer to the event date.

1. Are there any joining instructions for the Awards’ dinner? 

You can arrange to purchase individual tickets as well as full table tickets for up to 10 guests per table.

Partners have a set number of tickets included with their partnership package. For details, please see the Expo media pack. 

All speakers receive a personal Awards Black Tie and Gala Dinner invite as an acknowledgement of their participation to the event. 

2. How many Awards’ dinner tickets can be arranged?

Yes, we will need to confirm all dietary requirements to the venue in advance. 

The dinner is a set menu and therefore we need to be informed of any specific dietary requirement.

3. Do I need to advise of any dietary requirements?

We will soon be updating you on this.

4. Are there cloakrooms? 

18:00-19:00: Awards drinks reception

19:00-20:30: Awards Ceremony

20:30-22:00: Black Tie Gala Dinner

22:00-23:00: After dinner cash bar

23:00: Collect items from cloakroom and carriages

5. What is the evening schedule for the Awards programme?

This is a black tie event.  Cocktail dresses or evening gowns can be worn.

6. Is there a dress code for the Awards’ dinner?
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All of our dinner guests need to have been registered at least 2 weeks prior to the event date.  Special dietary requirements 
and table arrangements are organised and finalised with the venue. We are unable to accommodate guests turning up on the 
night without pre-registration.

7. Can I turn up on the night?

Yes, we will have a professional photographer on the night, but we would also encourage you to take and share your pictures 
of the night by using our official event hashtag: #PCEAwards

8. Will there be a professional photographer on the night?
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Contact:

Project Controls Expo, Hillswood Business Park,

3000 Hillswood Drive, Chertsey, KT16 0RS, UK

Phone: +44 (0) 203 883 1386

Mobile: +44 (0) 7880 883722

Email: info@projectcontrolexpo.com

V100521


